1063 King’s Road & World Trade Centre
Office Leasing Procedures

1.1 Leasing Procedures

Interested parties please call 752839 7646 to obtain the latest information of
premises for lease at the office building and make prior appointment for
inspection. All leasing offers can be submitted by email
(1063.contact@hkhs.com) or by post to Commercial Leasing Team of “Hong
Kong Housing Society” at 8/F, 1063 King’s Road, Quarry Bay, Hong Kong.

In general, our main selection principles are based on the considerations of the
proposed rent, company background, financial situation, tenancy terms, rent-
free period and other commercial conditions. The selected offer(s) will be
recommended to our Commercial Letting Panel for final review.

1.2 Main Clauses of Tenancy Agreement

In general, the term of fixed tenancy is either 3 or 6 years. Management and air-
conditioning charges , rates and other outgoings are exclusive from the rent. All
expenses should be paid on the first day of each calendar month in advance.
Upon signing of the Confirmation of Lease, the Tenant is required to pay rent,
management fee and rates for three months as deposit and half share of stamp
duty.

Successful tenant should sign and return the Confirmation of Lease within 7
days from the date of receipt. Applicant should also execute the prescribed
formal tenancy agreement of the Housing Society within 14 days. Before
commencement of the fitting out works, tenant should submit drawings to the
management office for approval.

1.3 Estate Agency Fee

Any licensed real estate agent (“agent” thereafter) is welcome to introduce new
tenant to Housing Society (HS), save and except the existing tenants of HS.
Estate agent should provide the appointment letter from the new tenant and
declare that their client has full knowledge of their collection of agency fee from
Housing Society. Agency fee is negotiable. It will be paid to the agent upon
successful execution of formal Lease with the new tenant referred to HS and
takeover the Premises by the tenant. In case of dispute, HS reserves the absolute
right of decision.

1.4 Important Notes

The interested parties, his employees, agents and consultants who are in any
way involved in the office leasing shall observe and strictly comply with all laws
of HKSAR, including the Prevention of Bribery Ordinance (Cap. 201).
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